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AGENDA FOR THE REGULAR MEETING OF
THE CITY COMMISSION OF
QUINCY, FLORIDA
Tuesday
June 24, 2014
6:00 PM
CITY HALL CHAMBERS

Call to Order

Invocation

Pledge of Allegiance

Roll Call

Special Presentations by Mayor or Commission

Approval of the Minutes of the previous meetings

1.

*Approval of Minutes of the 6/10/2014 Regular Meeting
(Sylvia Hicks, City Clerk)

Public Hearings as scheduled or agended

Public Opportunity to speak on Commission propositions — (Pursuant to Sec.

286.0114, Fla. Stat. and subject to the limitations of Sec. 286.0114(3)(a), Fla. Stat.)

Resolutions

Reports by Boards and Committees

Reports, reguests and communications by the City Manager

2.

3.

o w

Franklin “Bud” Jones

Reappointment of Code Magistrate
(Mike Wade, Interim City Manager; Bernard Piawah, Building and Planning Director)

Request for Reappointment of Airport Authority Representative
(Mike Wade, Interim City Manager)

RFQ & Evaluation Sheets for City Attorney Services
(Mike Wade, Interim City Manager)
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7. QFD Monthly Report
(Mike Wade, Interim City Manager; Scott Haire, Fire Chief)

8. Financials/P-Card Statement
(Mike Wade, Interim City Manager; Joe Weil, Interim Finance Director)

Other items requested to be agendaed by Commission Member(s), the City
Manager and other City Officials

Comments

a) City Manager

b) City Clerk

c) City Attorney

d) Commission Members
Comments from the audience

Adjournment

*ltem(s) Not in Agenda Packet
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CITY OF QUINCY

CITY COMMISION AGENDA REQUEST

MEETING DATE: June 24, 2014
DATE OF REQUEST: June 18, 2014
TO: Honorable Mayor and Members of the City Commission

FROM: Mike Wade, City Manager
Bernard O. Piawah, Director, Building and Planning

SUBJECT: Request for Reappointment of Code Magistrate

Statement of Issue:

This is a request for the reappointment of Mr. Jonathan Kent Robbins as a code
magistrate for the City. This is a volunteer position that assists the Building and
Planning Department in the enforcement of the City’s code.

Statutory Basis for the Appointment of a Code Magistrate:

Section 2-505A (a)-(g) establishes the basis for the appointment of a code magistrate.
According to the code, the City Commission may appoint one or more Special
Magistrates, who shall have the authority to hold hearings, assess fines against
violators of the code and ordinances of the City, reduce fines in whole or in part and
otherwise exercise the powers of a municipal code enforcement board as provided in
F.S. Ch. 162. The City's code requires a code magistrate to be a resident of the City,
be appointed for a term of three years and may be reappointed. The code further states
that a code magistrate shall serve without compensation but may be reimbursed for
expenses as determined by the City. The code magistrate shall, according to the code,
be subject to removal for cause.

Background of Nr. Robbins:

Mr. Robbins is a long time resident of the City of Quincy. He was first appointed to a
three-year term as code magistrate in May 2010 and his term expired in May 2013. The
request for his reappointment was delayed due to changes that were contemplated to
the code last year which has now been adopted by the Commission. During his tenure
as code magistrate he served admirably and presided over more than 70 code cases,
none of which was challenged or appealed by the affected violators. Although he does
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not have a legal background, he is very judicious in his handling of cases and treats
every code violator with respect, fairness and even handedness and pays particular
attention to the requirements of the code as he deliberates each case. .

Staff Recommendation:

Mr. Robbins served the City very well during his first term in office and is willing to
volunteer his time to serve the City for another term if the City Commission would give
him the opportunity. In light of Mr. Robbins’ background and exemplary service, the
City’s staff is recommending that Mr. Robbins be approved for a second three-year term
as code magistrate for the City of Quincy.

Options:
1. Vote to reappoint Mr. Robbins for the Code Magistrate position.

2. Do not reappoint Mr. Robbins for the Code Magistrate position.

Recommended Option

Option 1

Attachments:

1. City Code of Ordinances Section 2-505A
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PART Il - CODE OF ORDINANCES
Chapter 2 - ADMINISTRATION
ARTICLE VIl. - CODE ENFORCEMENT

DIVISION 1. GENERALLY

DIVISION 1. GENERALLY
Sec. 2-501. Definitions.

Sec. 2-502. Board—Created, membership.

Sec. 2-503. Same—Function; appointments: terms of office.

Sec. 2-504. Same—Attendance: removal from office.

Sec. 2-505. Same—Organization: expenses.

Sec. 2-505A. Special magistrates; appointment, qualifications.

Sec. 2-506. Enforcement procedure.

Sec. 2-507. Hearing procedures.

Sec. 2-508. Powers of code enforcement board and special magistrate.

Sec. 2-509. Fine, lien and foreclosure.
Sec. 2-510. Appeal.
Sec. 2-511. Notices.

Sec. 2-501. Definitions.
The following words, terms and phrases, when used in this article, shall have the meanings ascribed
to them in this section, except where the context clearly indicates a different meaning:

Code means any of the several chapters of this Code or its ordinances on zoning and land
development regulations or any other codes or technical codes of the city.

Code enforcement board secretary means the city clerk or such other city employee as designated
by the city commission.

Code inspector means any authorized agent or employee of the city whose duty it is to ensure code
compliance.

Enforcement board means the city code enforcement board appointed by the city commission.

Legal counsel means the city attorney who shall represent the municipality and may present cases
before the code enforcement board.

Repeat violation means a violation of a provision of a code or ordinance by a person whom the code
enforcement board has previously found to have violated the same provision within five years prior to the
violation.

Violator means the property owner or business entity occupying the premises or any combination
thereof.

Special magistrate means an officer appointed as provided in this article who shall have the status
and authority of the board to the extent prescribed herein.

(Ord. No. 845, § 1, 11-28-85; Ord. No. 1021, 4-13-2009)
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PART II - CODE OF ORDINANCES
Chapter 2 - ADMINISTRATION
ARTICLE VIII. - CODE ENFORCEMENT

DIVISION 1. GENERALLY

Sec. 2-502. Board—Created, membership.

There is hereby created a city code enforcement board which shall be composed of seven members,
all of whom shall be residents of the city.

{Ord. No. 845, § 2, 11-28-85)

Sec. 2-503. Same—Function; appointments; terms of office.

(a) The city code enforcement board shall have the power to conduct hearings relating to violations of
codes and ordinances in force in the city.

(b) Appointments to the code enforcement board shall be made by the city commission on the basis of
experience or interest in the subject matter jurisdiction of the board. The membership of the board
shall, whenever possibie, include an architect, a businessman, an engineer, a general contractor, a
subcontractor, and a realtor.

(c) The initial terms of members of the board shail be as follows: Two members shall be appointed for a
term of one year each; three members shall be appointed for a term of two years each; and two
members shall be appointed for a term of three years each.

(d) Thereafter, appointments shall be for a term of three years. Members may be reappointed upon the
concurrence of the city commission. Appointments to fill any vacancy on the board shall be for the
remainder of the unexpired term of office.

{Ord. No. 845, § 3, 11-28-95)

Sec. 2-504. Same—Attendance; removal from office.

() Any member of the board who fails to attend two out of three successive meetings without cause and
without prior approval of the chairman of the board shall automatically forfeit such appointment and
the city commission shall promptly fill such vacancy.

(b) The members of the board shall serve subject to the provisions of F.S. ch. 162 and may be
suspended and removed for cause.

(Ord. No. 845, § 4, 11-28-95)

Sec. 2-505. Same—Organization; expenses.
(a) At the first meeting of the board, the members shall elect one of the members to be chairman. The
person so elected shall function as chairman for a one-year term.

(b) Four or more members of the board present at any meeting shall constitute a quorum in order for the
board to conduct its business.

(c) Members of the board shall serve without compensation but shall be entitled to be reimbursed for
such mileage expenses and per diem expenses as the city commission may authorize.

(Ord. No. 845, § 5, 11-28-95)
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PART Il - CODE OF ORDINANCES
Chapter 2 - ADMINISTRATION
ARTICLE VIII. - CODE ENFORCEMENT

DIVISION 1. GENERALLY

Sec. 2-505A. Special magistrates; appointment, qualifications.

(a)

(e)

(f)

The city council may appoint one or more special magistrates who shall have the authority to hold
hearings, assess fines against violators of the codes and ordinances of the city, reduce fines in
whole or in part, and otherwise exercise the powers of a municipal code enforcement board as
provided in F.S. ch. 162, pt. I, as and to the extent provided in this article.

A special magistrate shall be a resident of the city who is qualified to be appointed as a member of
the board.

A special magistrate shall be appointed to a term of three years and may be reappointed.

A special magistrate shall serve without compensation but may be reimbursed for expenses to the
same extent that a board member may be reimbursed.

Regular hearings before a special magistrate shall be held monthly. Regular and special hearings
may be held as often as necessary. All hearings shall be open to the public.

Minutes and records of hearings before a special magistrate shall be kept and maintained by the city
in the manner and to the extent required by law. The city shall provide necessary and reasonable
clerical and administrative support to enable a special magistrate to perform his or her duties. A
special magistrate shall not be authorized to hire or use the services of any person except those
provided by the city to assist him or her in the performance of his or her duties.

A special magistrate shall be subject to removal for cause as provided by the ordinances of the city
for the removal of a member of the board, except that a failure to attend one hearing for which notice
has been given without cause and without the prior approval of the chair of the board shall be
grounds for removal.

(Ord. No. 1021, 4-13-08)

State law reference— Presentation of cases, F.S. § 162.07

Sec. 2-506. Enforcement procedure.

Except where the inspector charged with enforcing a particular code or ordinance identified herein

has reason to believe that a code violation presents a serious threat to the public health, safety and
welfare, the code enforcement procedure under this article shall be as follows:

(1) It shall be the duty of the code inspector to initiate enforcement proceedings with respect to
each code or ordinance.

(2) Where the code inspector finds or is made aware of a code violation, the code inspector shall
notify the violator and such notice shall provide a reasonable time to correct the violation.
"Reasonable time" is defined as the time that would be required by a prudent person acting
diligently to correct the violation, taking into consideration the scope of the work required, the
necessity to obtain any required permit or other approval by a government agency, and delays
that may reasonably be expected to be encountered such as but not necessarily limited to the
weather; however, where a different time period in which to correct the violation is provided for
by the ordinance being enforced, that time period shall constitute reasonable time for that
particular violation. Should the violation continue beyond the time specified in the notice, the
code inspector shall notify the code enforcement board and request a hearing. The code
enforcement board, through its clerical staff, shall schedule a hearing, and written notice of such
hearing shall be hand delivered or mailed as provided by this article to such violator. If the
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PART It - CODE OF ORDINANCES
Chapter 2 - ADMINISTRATION
ARTICLE VIII. - CODE ENFORCEMENT

DIVISION 1. GENERALLY

violation is corrected and then recurs, the case shall be presented to the board even if the
violation is corrected prior to the board hearing at which the recurring violation is scheduled to
be heard. The notice of the hearing shall state that the case shall be presented to the board
even if the violation is corrected but recurs prior to the hearing date.

(3) If a repeat violation is found, the code inspector shall notify the violator, but is not required to
give the violator a reasonable time to correct the violation. The code inspector, upon notifying
the violator of a repeat violation, shall notify the board and request a hearing. The board,
through its clerical staff, shall schedule a hearing and shall provide notice as provided by this
article to such violator. The case may be presented to the board even if the repeat violation has
been corrected prior to the board hearing, and the notice shall so state.

(4) If the code inspector has reason to believe a violation presents a serious threat to the public
health, safety and welfare, or if the violation is irreparable or irreversible in nature, the code
inspector shall make a reasonable effort to notify the violator and may immediately notify the
code enforcement board and request a hearing.

{Ord. No. 845, § 6, 11-28-85; Ord. No. 1021, 4-13-09)

Sec. 2-507. Hearing procedures.

(@)

Upon request of the code inspector, or at such other times as may be necessary, the chairman of the
code enforcement board may call a hearing, and such hearings may also be called by a written
notice signed by three members of the board.

Minutes shall be kept of all hearings by the board and all hearings and proceedings shall be open to
the public.

The city commission shall provide clerical and administrative personnel as may be required to assist
the board in the proper performance of its duties.

The city attorney or assistant shall not present cases before the board or special magistrate. A
member of the administrative staff of the city shall present cases before the board and special
magistrate.

Cases agendaed for a particular day shall be heard. All testimony shall be under oath and shall be
recorded. The board shall take testimony from the code inspector and the alleged violator, and may
take testimony from any other person familiar with the case or having knowledge about the case.
The board shall not be bound by formal rules of evidence; however, it shall act to ensure
fundamental due process in each of its cases.

At the conclusion of each hearing, the board shall issue findings of fact, based on evidence of record
and conclusions of law, and its order shall provide relief consistent with F.S. ch. 162. Each finding
shall be by motion approved by a majority of those members present and voting. In order for an
action to be official, at least four members of the board must vote for the action. The order may
include a notice that it must be complied with by a specified date, and that a fine may be imposed if
the order is not complied with by that date.

A certified copy of such order may be recorded in the public records of the county and shall
constitute notice to any subsequent purchasers, successors in interest or assigns if the violation
concerns real property, and the findings therein shall be binding upon the violator and, if the violation
concerns real property, any subseguent purchasers, successors in interest or assigns. If an order is
recorded in the public records pursuant to this subsection and the order is complied with by the date
specified in the order, the board shall issue an order acknowledging compliance which shall be
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PART Il - CODE OF ORDINANCES
Chapter 2 - ADMINISTRATION
ARTICLE V. - CODE ENFORCEMENT

DIVISION 1. GENERALLY
recorded in the public records. A hearing is not required to issue such an order acknowledging

compliance.
(Ord. No. 845, § 7, 11-28-95; COrd. No. 1021, 4-13-09)

Sec. 2-508. Powers of code enforcement board and special magistrate.

(a)

The city code enforcement board shall have the power to:
(1) Adopt rules for the conduct of the hearings it holds pursuant to F.S. ch. 162.

(2) Subpoena alleged violators and witnesses to its hearings. Such subpoenas may be served by
the city's police department or by the sheriff of the county.

(3) Subpoena evidence to its hearings.
(4) Take testimony under oath.

(5) Issue orders following a hearing, which orders shall have the force of law and which orders shall
set forth the steps necessary to be accomplished in order to bring a violation into compliance
with the code or ordinance that has been violated.

A special magistrate shall have the power to conduct a hearing and take testimony under oath in any
case in which the board has previously (1) found that one or more violations of the codes or
ordinances of the city exist, (2) entered an order requiring compliance by a specified date, and (3)
provided that a fine may be imposed for each day thereafter that the violation continues past the date
set for compliance. A special magistrate shall not hear or decide a case that does not meet these
requirements. In each such case, following the hearing, the special magistrate may impose a fine at
the daily rate set by the board or at a lesser daily rate for each day that the violation is found by the
special magistrate to continue past the date set for compliance, and may certify a lien securing such
fine, as provided in_section 2-509. The special magistrate may, in the alternative, defer the imposition
of a fine and may defer certification of a lien securing such fine for a reasonable time necessary to
correct the violation.

(Ord. No. 845, § 8, 11-28-85; Ord. No. 1021, 4-13-09)

Sec. 2-509. Fine, lien and foreclosure.

(@)

Upon being notified by the code inspector that a previous order issued by the board has not been
complied with within the time established in such order or, upon finding that a repeat violation has
been committed, the board or the special magistrate may order the violator to pay a fine to the city in
an amount specified in this section for each day the violation continues past the compliance date
established in its order or, in the case of a repeat violation, for each day the repeat violation
continues past the date of notice to the violator of the repeat violation. Notice of the hearing at which
the imposition of a fine and cenrtification of a lien will be considered shali be provided to the violator in
the manner provided by _section 2-511. If a finding of a violation or repeat violation has been made as
provided in this article, a hearing shall not be necessary for issuance of the order imposing the fine.

Any fine the board imposes pursuant to this section shall not exceed $250.00 per day for a first
violation or $500.00 per day for a repeat violation. In determining the amount of the fine, if any, the
board shall consider the following factors: (1) the gravity of the violation; (2) any actions taken by the
violator to correct the violation; and (3) any previous violations committed by the violator. The board
or the special magistrate may subsequently reduce any such fine so imposed.
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(d)

(e)

PART {l - CODE OF ORDINANCES
Chapter 2 - ADMINISTRATION
ARTICLE VHI. - CODE ENFORCEMENT

DIVISION 1. GENERALLY

A certified copy of an order imposing a fine may be recorded in the public records of the county, and
thereafter such order shall constitute a lien against the land on which the violation exists and upon
any other real or personal property owned by the violator. Upon petition to the circuit court, such
order may be enforced in the same manner as a court judgment by the sheriffs of this state, including
levy against the personal property, but such order shall not be deemed to be a judgment of a court
except for enforcement purposes.

A fine imposed pursuant to this article shall continue to accrue until the violator comes into
compliance or until judgment is rendered in a suit to foreclose on a lien filed pursuant to this section,
whichever occurs first.

After three months from the filing of any such lien which remains unpaid, the code enforcement
board or the special magistrate may authorize the city attorney to foreclose on such lien in the
manner provided by statute for the foreclosure of other municipal liens. No lien created pursuant to
the provisions of this chapter may be foreclosed on real property which is a homestead under art. X,
§ 4 of the State Constitution.

(Ord. No. 845, § 8, 11-28-95; Ord. No. 1021, 4-13-09)

Sec. 2-510. Appeal.

Any aggrieved party, including the local governing body, may appeal a final administrative order of

the city code enforcement board or the special magistrate to the circuit court of the county as provided by
F.S. § 162.11. Such an appeal shall not be a hearing created de novo, but shall be limited to appellate
review of the record created before the enforcement board. The appeal provided for herein shall be filed
within 30 days of the execution of the order to be appealed.

(Ord. No. 845, § 10, 11-28-95; Ord. No. 1021, 4-13-09)

Sec. 2-511. Notices.

All notices required to be provided by this article to the alleged violator shall be made as provided in

F.S. § 162.12 or any amendments thereto.

(Ord. No. 845, § 11, 11-28-95)
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CITY OF QUINCY

CITY COMMISION AGENDA REQUEST

MEETING DATE: June 24, 2014

DATE OF REQUEST: June 20, 2014

TO: Honorable Mayor and Members of the City Commission
FROM: Mike Wade, Interim City Manager
SUBJECT: Request for Reappointment of Airport Authority

Representative

Statement of Issue:

This is a request for the reappointment of Larry L. “Don” Sirmons as a City of Quincy
representative on the Quincy-Gadsden Airport Authority

Background:

The Quincy Municipal Airport is a public-use airport jocated 2 miles northeast of the
central business district of the City of Quincy. The airport is publicly owned and provides
services to business, industrial, and recreational activities. The airport is an
independently chartered entity which is run by the Quincy-Gadsden Airport Authority.
The Authority is a local unit of special purpose government created by Chapter 88-439,
Laws of Florida. The Authority was established to provide sound planning for and
development and maintenance of the airport, and for the purpose of managing airport
facilities in Gadsden County. The Quincy-Gadsden Airport Authority is composed of five
volunteer members. Two members are appointed by the City of Quincy, fwo members
are appointed by the Gadsden County Board of County Commissioners and one
member is appointed by these four members. Mr. Sirmons’, one of the City of Quincy
appointees’, current term will expire on June 30, 2014. The Quincy-Gadsden Airport
Authority has recommended reappointing Mr. Sirmons to the Authority.

Options:

1. Vote to reappoint Larry L. “Don” Sirmons as a City of Quincy representative on
the Quincy-Gadsden Airport Authority.
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2. Do not reappoint Larry L. “Don" Sirmons as a City of Quincy representative on
the Quincy-Gadsden Airport Authority.

Recommended Option

Option 1

Attachments:

1. Quincy-Gadsden Airport Authority Letter of Recommendation
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QUINCY-GADSDEN AIRPORT AUTHORITY
Post Office Box 1505
Quincy, Florida 32353
850-627-2112 quincyairport@tds.net

June 16, 2014

The Honorable Derrick Elias, Mayor
City of Quincy

404 W. Jefferson Street

Quincy, Florida 32351

Dear Mayor Elias:

This letter is in support of the re-appointment of Larry L. “Don” Sirmons as one of the City of
Quincy’s representatives on the Quincy-Gadsden Airport Authority. Mr. Sirmons’ current term
will expire on June 30, 2014 and in accordance with the enabling legislation of the Authority he
is eligible to serve a second consecutive three year term.

Mr. Sirmons is currently a Gadsden County resident, a City of Quincy business owner, and an
active volunteer in the operations of the Quincy-Gadsden Airport Authority. He continues to
bring a welcome addition of aviation experience and airport management expertise to the
Board. He has a demonstrated commitment to the best interests of the City of Quincy in the
current operations and future development of the Quincy Municipal Airport. Mr. Sirmons has
served as the Chairman of the Quincy-Gadsden Airport Authority for the past three years.

Again, please consider this letter as the Quincy-Gadsden Airport Authority’s favorable
recommendation of Larry L. “Don” Sirmons as the City of Quincy’s appointee to the Quincy-
Gadsden Airport Authority for another three year term beginning on july 1, 2014. The
Authority thanks you and the Commission for their commitment to the general aviation
community of Gadsden and surrounding Counties and looks forward to our continued
partnership in this endeavor.

e A

Max Clark
Secretary/Treasurer

cc: Mike Wade, Interim City Manager

Larry L. Sirmons, Chairman - Clifford Hill, Vice-Chairman - Max Clark, Secretary/Treasurer
Bob Buchholz - Manny Sousa




CITY OF QUINCY

CITY COMMISION AGENDA REQUEST

MEETING DATE: June 24, 2014

DATE OF REQUEST: June 18, 2014

TO: Honorable Mayor and NMembers of the City Commission
FROM: Mike Wade, Interim City Manager
SUBJECT: RFQ & Evaluation Sheets for City Attorney Setrvices

Statement of Issue;

The information provided herein concerns the supply of contracted Attorney/Firm to
provide legal direction and support for the City of Quincy in the future.

Statutory Basis for the Appointment of a City Attorhey:

ARTICLE IX. CITY ATTORNEY

Sec. 9.01. Anpointment and qualifications.

Sec. 9.02. Duties.

Sec. 9.01. Appointment and qualifications.
The city commission shall appoint a city attorney.

Editor's note—

Provisions in_section 9.01 dealing with the qualifications of the city attorney which appear after
the language shown above were either repealed by the Municipal Home Rule Powers Act (F.S.
ch. 166) or converted into an ordinance by such act which has not been readopted.

Sec. 9.02. Duties.

Editor's note—
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The provisions of section 9.02 have assumed ordinance status by virtue of the Municipal Home
Rule Powers Act (F.S. ch. 166) and their inclusion in the Code. See Code, § 2-141
Rule Powers Act (F.S. ch. 166) and their inclusion in the Code. See Code, § 2-141

Sec. 2-141. Duties.

The city attorney shall prepare or approve as to form and legality all contracts, bonds and other
instruments in writing in which the city is concerned. When required to do so by resolution of the
city commission, he shall prosecute and defend for and in behalf of the city all complaints, suits
and controversies in which the city is a party. He shall upon request furnish the city commission,
the city managet, the head of any city department or any city officer or board not included in any
department his opinion on any question of law relating to their respective powers and duties. In
addition, he shall perform such other professional duties as may be required of him by ordinance
or resolution of the city commission or as are prescribed for city attorneys under the general laws
of the state which are not inconsistent with the charter and with any ordinance or resolution
which may be passed by the city commission.

(Laws of Fla. ch. 63-1840, § 9.02)
Secs. 2-142—2-160. Reserved.

Backdground of City Attorney Search:

This is the second advertisement of the above mentioned RFQ with the first coming due
on April 30™, 2014. Grant & Rumph, P.A. was the only response to the first RFQ who is
currently acting as our Interim City Attorney. The current RFQ was advertised via the
web and with the Florida League of Cities on April 16" 2014 and the due date for
applicants was May 30", 2014 at 4:00 pm in the Human Resources Office. Received on
this date were two proposals, one from Grant & Rumph, PA and from Ard, Shirley, &

Rudolph, PA.

Staff Recommendation:

Enclosed in your agenda packet are the RFQ as advertised, checklist for services
requested within said RFQ, an evaluation sheet for each of you to use to record your
review along with a copy of each of the RFQ’s received from each of the firms. During
the next two weeks you can perform your critique of the firms and be prepared to
discuss during the next meeting, come to a decision on the ranking of each of the firms.
And at that time, direct staff to begin negotiations, first with Firm 1, then with Firm 2 if
needed or schedule a workshop for the Commission to begin their own negotiations.

Options:

1. Vote to accept submitted firms for further evaluation.

Page 2 of 3



2. Give further direction to staff how to proceed during the next two weeks.

Recommended Option

Option 1
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REQUEST FFOR QUALIFICATIONS

in the heart of Florida’s Future

PROTFESSIONAL LEGAL SERVICES
The City of Quiney Commissioners:
Mayor Derrick Elias
Micah Brown Mayor Pro-Tem
Comnmissioner Andy Gay
Commissioner Keith Dowdell
Commissioner Daniel McMillan

Keith Dowdell, Mayor
The City of Quincy
404 W, Jefferson St.

Quincy Florida 32351

DATE ISSUED: May 16, 2014
CLOSING DATE: May 30, 2014



CITY OF QUINCY
QUINCY, FLORIDA

REQUEST FOR PROPOSALS
RFP NUMBER: CQ-042014

The City of Quincy is requesting the submittal of Letters of Interest/Applications from qualified
firms or individuals to provide legal services to the City of Quincy to serve as the Cily Attorney.
The City of Quincy is a municipality located in Gadsden County, Florida. The City operates
under a Mayor-Commissioner-Manager form of government,

Five (5) sealed letters of Interest/Applications, one (1) paper original and one (1) copy on CD
must be received by the Purchasing Officer at 404 W. Jefferson St., Quincy, Florida no later than
4:00 P.M, on May 30, 2014, at which time the Applications will be opened in privacy of staff at
4:01 P.M. on April 30, 2014, for;

ATTORNEY SERVICES

Late Applications shall not be considered and shall be returned unopened. The City of Quincy
reserves the right to accept or reject any or all Applications and to waive any deficiency or
icregularity in the Applications.

The Request for Qualifications documents will be available on May 16, 2014 and may be
obtained during regular business hours at Quincy City Hall; City Manager’s Office, 404 W,
Jefferson St. Quincy, Florida (850-627-1019, ext. 6671) or downloaded from the City of Quincy
website at www.myquincy.net,




SECTION 2 - BACKGROUND INFORMATION

2.0 Scope of Services/Nature of Application

A. The City of Quincy requests qualified law firms or individuals (*Applicant”) to submit a
Letter of Interest and statements of qualifications and experience to provide legal services to the
City of Quincy as the City Attorney on a contractual basis.

B. The legal services (“Services”) to be provided as the City Attorney are for general counsel,
including but not limited to, local government issues, land use, code enforcement, bidding and
purchasing, finance, municipal litigation, insurance, sunshine law, voting conflicts and public
records.

2.1 Minimum Qualifications.
An Applicant must meet all of the following requirements in order to be considered qualified:

A. Attorney(s) must be licensed to practice law in the State of Florida and in good
standing with the Florida Bar.

B. Primary attorney must have at a minimum at least 5 years experience in municipal
law.

C. Applicant, firm or individual must have experience in representing municipal
governments in all facets of daily governiment operations.

D. For any individual providing litigation services, must be licensed to practice in the
State of Florida, and applicable federal courts.

2.2 Information to be Provided,
An Applicant shall submit a response in the form of a Letter of Interest (“Application’) wiiich

shall include as attachments all of the following information:

A, A listing and individual or firm profile of all attorneys with the firm or if an
individual, a profile of the individual, who have experience as municipal counsel.
The response to this section should also include information as to the length of
time that each firm, attorney or individual has provided such services in the public
sector.

B. The resumes of partners and associates who will or could be assigned to the City
account, which information should include an indication of the experience that
each attorney possesses relative to municipal government representation,
specialties, and, if applicable, any courts that they are admitted to practice in,



C. The individual partner(s) that will have primary responsibility for the City account
and be present al City Commissioner’s meetings and whether that attorney(s)
represent other municipalities.

D. A description of the general capabilities of the firm, including total size, staffing
and research capability.

E. A list of 5 references and contact information for any municipal, county and/or
state governments in Florida for which your firm or the individual currently
provides, or has previously provided, municipal services within the Jast 5 years.

F. A statement that all of the firm’s allorneys to be assigned to the City are members
in good standing and members of the Florida Bar.

G. A statement whether an office will be maintained in Gadsden or Leon County.

H. Unless confidential, a statement disclosing any complaints filed against the
individual or firm or any current member of the firm and the disciplinary
procedures taken by the Florida Bar.

2.3 Supplementary Information.

A. A firm or individual may provide a description of any other relevant legal work which the
firm or individual has done which further qualifies it to provide legal services as the City

2.4 Conflicts of Interest.

A. Tn regard to the potential for conflicts of interest under the Florida Bar Rules, Atticle 2,
Conflict of Interest and Code of Ethics provide the following:

1. A list of all known conflicts of interest the individual or firm may currently
have in the event it was selected to serve as the City Attorney.

2. Provide confirmation that the individual or firn is prepared to take whatever
steps the City Commissioners determines are necessary for your firm to take
in order to resolve any actual conflicts of interest.



2.8 Criteria for Selection and Evaluation,
Applications will be evaluated using the criteria listed below.
A. City Staff Evaluation of Applicants.

1. All Applications will be reviewed by the Staff to determine that the firm or
individual meets the minimum qualifications of paragraph 2.1.

2. Staff will evaluate the qualified Applicants based upon the information
submitted with the Application.

3. As part of the evaluation process the Staff may choose to meet with one or
more qualified Applicants.

4. As part of the evaluation process staff may check references of qualified
Applicants.

5. Staff may consider the following criteria in evaluating the Qualified
Applicants:
a. Experience in the field in handling municipal related types of matters;
b. Depth and specialties of legal talent;
c. Availability of resources;
d. The existence of any potential conflicts of interest;
e. Ability to meet the City’s demands in a timely and efficient manner.
B. Nomination and City Commissioners confirmation of nomination,
l. The City Manager, shall nominate, an individual attorney or law firm to act as
the City Attorney.

2. The nomination of the firm or individual attorney shall be subject to approval
by a majority of the City Commissioners.

C. Negotiation of Agreement,

1. The Manager shall negotiate with the selected firm or individual attorney
approved by the City Commissioners, an agreement based upon the terms,
conditions and compensation for the City Attorney, as may be established
by the City Commissioners, one of which will be the degree that a retainer
is used to compensate for City Attorney responsibility.



SECTION 3 — GENERAL CONDITIONS

3.1 RFQ Documents
These RFQ documents constitute the complete RFQ package. All forms and documents must be

executed, and submitted as provided in Section 4 of this RFQ.

3.2 Interpretations and Inquiries

All Applicants shall carefully examine the RFQ documents. Any ambiguities or inconsistencies
shall be brought to the attention of the Purchasing Agent in writing prior to the submittal
deadline,

Any questions concerning the intent, meaning and interpretation of the RFQ documents shall be
requested in writing, and received by the Purchasing Officer no later than 5:00 PM, local time,
on May 27, 2014. Written inquiries shall be addressed to:

City of Quinecy

404 West Jefferson St.

Quincy, Florida 32351

Fax: (866) 702-2731

No person is authorized to give oral interpretations of, or make oral changes to, the RFQ
documents. Therefore, oral statements shall not be binding and should not be relied upon. Any
interpretation of, or changes to, the RFQ documents shall be made in the form of a written
addendum to the RFQ document and shall be furnished by the City of Quincy to all Applicants
who pick up a set of RFQ documents front the City. Only those interpretations of, or changes to,
the RFQ documents that are made in writing and furnished to the Applicant by the City may be
relied upon.

3.3 Verbal Agreements

No verbal agreement or conversation with any officer, agent, or employee of the City, either
before or after submittal, shall affect or modify any of the terms or obligations contained in the
Request for Qualifications. Any such verbal agreement or conversation shall be considered as
unofficial information and in no way binding upon the City or the Applicant.

3.4 No Contingent Fees

Applicant by submitting an Application warrants that it has not employed or retained any
company or person, other than a bona fide employee working solely for the Applicant, to solicit
or secure the services as the City Attorney, and that it has not paid or agreed to pay any person,
comparny, corporation, individual or firm, other than a bona fide employee working solely for the
Applicant, any fee, commission, percentage, gift or other consideration contingent upon or
resulting from the award of these services.




3.5 Independence
On the form provided in Section 5 of this RFQ, the Applicant shall list, and describe any

relationships — professional, financial or otherwise — that it may have with the City, its elected or
appointed officials, its employees or agents or any of its agencies or component units for the past
five (5) years, together with a statement explaining why such relationships do not constitute a
conflict of interest relative to performing the services sought in this RFQ.

3.6 Disqualification

More than one submittal from an individual, firm, partnership, corporation or assoeiation under
the same or different names will not be considered. Reasonable grounds for believing that an
Applicant is involved in more than one submittal for the services in this RFQ will be cause for
disqualification of all Applications in which such Applicants are believed to be involved.

3.7 Assigmment; Non-transferability of Applications

Applications shall not be assigned or transferred. An Applicant who is, or may be, purchased by
or merged with any other corporate entity during any stage of the process, through to and
including awarding of and execution of an agreement, is subject to having its submittal
disqualified as a result of such transaction. Staff shall determine whether an Applicant is to be
disqualified in such instances.

3.8 Legal Requirements

Applicants are required to comply with all provisions of federal, state, county and local laws,
ordinances, rules and regulations that are applicable to the Services being offered in this RFQ.
Lack of knowledge of the Applicant shall in no way be a cause for relief from responsibilily, or
constitute a cognizable defense against the legal effects thereof.

3.9 Familiarity with Laws and Ordinances

The submission of an Application requested herein shall be considered as a vepresentation that
the Applicant is familiar with all federal, state and local laws, ordinances, rules and regulations
which affect those engaged or employed in the provision of such Services.

3.10 Execute Agreement
The successful Applicant shall execute an agreement with the City which shall set forlh the
terms, conditions and compensation of the firm or individual’s services to the City.

3.11 Facilities
The Staff reserves the right to inspect each Applicant’s facilities at any reasonable time, during
normal working hours, without prior notice to determine that the Applicant has a bona fide place

of business.

3.12 Withdrawal of Submittal Prior to and After Opening
An Applicant may withdraw an Application after it has been deposited with the City prior to the
opening date. An Applicant may not modify an Application after the opening date.




3.13 Reservation of Rights
Staff reserves the right to:

1. Waive any deficiency or irregularity in the selection process;

2. Accept or reject any or all Applicants in part or in whole;

3. Request additional information as appropriate; or

4, Reject any or all Applications if found by Staff not to be in the best interest of the City.

3.14 Addenda

Staff reserves the right to issue addenda. Each Applicant shall acknowledge receipt of such
addenda on the form provided herein. In the event any Applicant fails to acknowledge receipt of
such addenda, his’her Application shall nevertheless be construed as though the addenda had
been received and acknowledged and the submission of hisfher Application shall constitute
acknowledgment of receipt of all addenda, whether or not received by him/her. It is the
responsibility of each prospective Applicant to verify that he/she has received all addenda issued
before depositing the Application with the City.

3.15 Review of the RFQ Docuinents

By the submission of an Application, the Applicant certifies that a careful review of the RFQ
documents has taken place and that the Applicant is fully informed and understands the
requirements of the RFQ documents and the quality and quantity of Services to be performed.

3.16 Adjustment/Changes/Deviations
No adjustments, changes or deviations to the RFQ will be accepted unless the conditions or

specifications of the RFQ expressly so provide.

3.17 Public Records

Any materials submitted in an Application in response to this RFQ will become a “public
record” and shall be subject to public disclosure consistent with Chapter 119, Florida Statutes
(Public Record Law). Applicants must claim the applicable exemptions to disclosure provided by
law in their response to the RFQ by identifying materials to be protected, and must state the
reasons why such exclusion from public disclosure is necessary and legal. The City reserves the
right to make all final determination(s) of the applicability of the Florida Public Records Lavw.




3.18 Public Entities Crime

A person or affiliate as defined in Section 287.133, Florida Statutes, who or which has been
placed on the convicted vendor list maintained by the Florida Departiment of Management
Services following a conviction for a public entity crime, may not submit an Application to
provide any services to the City and may not transact business with the City in an amount set
forth in Section 287.017, Florida Statutes, for Category Two for a period of thirty-six (36)
months from the date of being placed on the convicted vendor list,

By submitting a response to this RFQ, Applicant certifies that it is qualified under Section
287.133, Florida Statutes, to provide the services set forth in this RFQ.

3.19 Non-Collusion Affidavit

The Applicant shall include the Non-Collusion Affidavit as set forth in the form provided in
Section S of this RFQ and as described in Section 4 of the RFQ. Applicant’s failure to include
the affidavit shall result in disqualification.

3.20 Insurance Requirements

The successful Applicant agrees that it shall maintain at its sole cost and expense at all times, in
addition to any other insurance the City may reasonably require, professional liability insurance,
employer's liability insurance, comprehensive general liability insurance and automotive liability
insurance with minimum policy limits for each coverage in the amount of One Million Dollars
($1,000,000.00) per occurrence, single limit for property damage and bodily ijury, including
death. Each policy shall also state that it is not subject to cancellation, modification, or reduction
in coverage without thirty (30) days written notice to the City prior to the effective date of
cancellation, modification, or reduction in coverage. City Attorney shall obtain all insurance
coverage as specified herein.

A. The liability insurance shall protect the City Attorney and City, from claims set forth
below that may arise out of or result from the City Attorney’s Services and for
which the City Attorney may be legally liable, whether such operations be by the
City Attorney or by anybocdy performing work for the City Attorney under the
Agreement or by anyone directly or indirectly employed by any of them, or by
anyone for whose acts any of them may be liable:

I. Claims under workers’ compensation, disability benefit and other similar employee
benefit acts that are applicable to the services to be performed,;

2. Claims for damages because of bodily injury, occupational sickness or disease, or
death of the City Attorney’s employees;

3. Claims for damages because of bodily injury, sickness or disease, or death of any
person other than the City Attorney’s employees;

4, Claims for damages insured by usual personal injury liability coverage that are
sustained (1) by a person as a result of an offense directly or indirectly related to
employment of such person by the City Attorney, or (2) by another person;



5. Claims for damages because of bodily injury, death of a person or property damage
arising out of ownership, maintenance or use of a motor vehicle; and

6. Claims involving contractual liability insurance applicable to the City Attorney’s
obligation.

B. The insurance required for the City Attorney’s Services shall be written for not less than
limits of liability specified in this RFQ or requitred by law, whichever coverage is
greater, Coverage’s, whether written on an occurrence or claims-made basis, shall
be maintained without interruption from date of commencement of the Services
until date of final payment and termination of any coverage required to be
maintained after final payment.

C. Certificates of Insurance acceptable to the City shall be filed with the City prior to
commencement of the Services. City shall be named as an additional insured on all required
insurance coverage.

D. Coveragc’s Requircd Minimum Limits

1. Worker’s Compensation Statutory Limits — State of Florida

2. Employers’ Liability $500,000 accident

3. General Liability, $1,000,000 general

Contractual Liability, aggregate, $500,000 each Personal Injury Liability occurrence

4. Automobile liability $1,000,000 BI & PD, each accident

5. Owned, hired, no owned $1,000,000 BI & PD, each Accident.

6. Professional Liability $1,000,000
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SECTION 4 — APPLICATION PROCESS

4.1 Preparation of Anplications

4.1.1 Number of Applications

Five (5) sealed Letters of Interest/Applications, one (1) paper original and one (1) copy on CD,
must be received by the City Manager’s Office at 404 West Jefferson St., Quincy, Florida no
later than 4:00 P.M. on April 30, 2014, Each copy should contain all mandatory and optional
information submitted by the Applicant. Additional copies may be requested by the City at its

discretion.
4,1.2 Application Packaging

Each Application shall be submitted in a separate plain sealed parcel, box or other secure
packaging. The outside of the sealed package shall clearly indicate “Application for City
Attorney Services,” Applicant’s name, address and the name and telephone number of the
Applicant’s specific contact person.

4.1.3 Signatures

All required signatures should be manual, in blue ink of an authorized representative who has
the legal authority to bind the Applicant in contractual obligations. The Application shall be
typed or legibly printed in ink. Use of erasable ink is not permitted. All blank spaces shall be
filled in and noted, in ink or typed. All corrections made by Applicant’s to any part of the
Application document shall be initialed in ink. Failure to manually sign the appropriate
Application forins will disqualify the Applicant and the Application will not be considered.
Applications by corporations shall be executed in the corporate name by the President or Vice-
President (or other corporate officer if accompanied by evidence of authority to sign) and the
corporate seal shall be affixed and attested by the Corporate Secretary or an Assistant Secretary.
The corporate address and state of incorporation shall be shown below the signature.

Applications by partnerships shall be executed in the partnership name and signed by a partner,

His/her title shall appear under his/her signature and the official address of the partnership shall
be shown below the signature.
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4.1.4 Format

The Application shall be typewritten on 8-%x 11 inch white paper. Staple, cerlox binding or
similar closures shall secure pages. All pages are to be consecutively numbered. If a form js
provided and there is insufficient space for a response on a form, the response may be continued
on a blank page immediately following the form. The additional pages are to be numbered the
same as the form with the addition of the letter “a” “b” “c” or 1, 2, 3 etc. If a form is provided
and additional forms are needed, the form may be copied. The copied pages are to be numbered
the same as the form with the addition of the letier “a” “b” “¢” or 1, 2, 3 clc.

Responses shall be complete and unequivocal. In instances where a response is not required, or is
not applicable or material to the Application, a response such as “no response is required” or
“not applicable” is acceptable.

4.2 Submittal and Receipt of Applications

All Applications shall be submitted on or before 4:00 PM, local time, on May 30, 2014, to:

City of Quincy
404 West Jefferson St.
Quincy, Fla 32351

All Applicants are reminded that it is the sole responsibility of the Applicant to ensure that their
Application is time stamped in the Office of the Manager prior to 4:00 PM, local time, on May
30, 2014, Failure of an Applicant to submit their Application and ensure that their Application is
time stamped prior to the time stated above shall render an Applicant to be deemed non-
responsive and the Application shall not be considered.

Applications submitted and time stamped on or before 4:00 PM, local time, on May 30, 2014
shall be opened publicly in accordance with Section 4.4.

4.3 Evaluation and Selection

The evaluation process is specified in Seetion 2.5.

4.4 Opening of Applications

The Applications will be opened by staff in privacy at 404 West Jefferson St, Quincy, Florida

32351, at 4:01 PM, local time, May 30, 2014. Applicants shall provide the following
information in the Application:
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4,4.1 Letter of Intent

A Letter of Intent, which will include all of the information requested in Section 2 of the RFQ.
The Letter of Intent is to be signed by an officer of the company authorized to bind the Applicant
to its provisions. The Letter of Intent is to contain a statement indicating the period during which
the Application will remain valid. A period of not less than 90 calendar days is required.

4,4.2 Applicant’s Statement of Grganization
Applicants shall complete Form 1. Applicants are permitted to supply additional information that
will assist the City in understanding the Applicant’s organization.

4.4.3 Personnel
Applicants shall provide, preferably in the format requested, all of the information requested in
Form 2, which shall include the information requested in Section 2 of the RFQ.

4,4.4 Firm Qualifications and Experience\References
Applicant shall meet the minimum requirements of Section 2 of this RFQ. Applicants shall
provide references using Form 3 provided in Section 5.

4.4.5 Transition Plan

Ensuring a smooth, seamless transition is of critical importance to the City. An Applicant shall
provide a detailed description of how services will be transitioned from the City’s existing
counsel to the potentially new Applicant.

4.4.6 Insurance Requirement

Applicant shall provide proof in the form of a certificate of insurance complying with the
requirements specified in this RFQ or evidence of insurability in the form of a letter from its
insurance carrier indicating that Applicant is able to obtain the required insurance.

4.4.7 Applicant’s Non-Collusion Certification
Any Applicant submitting an Application to this RFQ shall complete and execute the Non-
Collusion Affidavit of Applicant (Form 4) included in Section 5 of these RFQ documents.

4.4.8 Drug-Free Workplace

Applicant shall certify that it has implemented a drug-free workplace program in accordance
with Section 287.087, Florida Statutes. In order to receive consiceration, a signed certification of
compliance (Form 5), shall be submitted with the RFQ response.
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4.4.9 Addenda
The Applicant shall complete and sign the Acknowledgment of Addenda Form 6 in Section 5

and include it in the Application in order to have the Application considered. In the event any
Applicant fails to acknowledge receipt of such addenda, his/her Application shall nevertheless be
construed as though the addenda had been received and acknowledged and the submission of
his/her Application shall constitute acknowledgment of receipt of all addenda, whether or not
received by him/her.

4.4.10 Independence Affidavit
Applicants shall list and describe their relationships with the City in accordance with Section 3.5

of the RFQ (Form 7).

4.4.11 Certification to Accuracy of Application

Applicant shall certify and attest, by executing Form 8 of Section 5 of these RFQ documents,
that all Forms, Affidavits and documents related thereto that it has enclosed in the Application in
support if its Application are true and accurate. Failure by the Applicant to attest to the truth and
accuracy of such Forms, Affidavits and documents shall result in the Application being deemed
non-responsive and such Application will not be considered.

4.4,12 Background Checks

The Applicant agrees that if selected, the Applicant shall be responsible for maintaining current
background checks on all employees assigned to provide Services to the City in accordance with
the City’s Background Check Policy. Background checks for each individual must be performed
prior to providing any Services to the City. Written verification of any background checks must
be provided to the City if requested by the City Manager.

4.4,13 Compliance with Code of Ethics
The Applicant agrees that if selected, the Applicant and its employees will abide by the Code of
Ethics for Public Officers and Employees, Chapter 112, Florida Statutes.

4.4.14 Audits

The Applicant agrees that if selected, the Applicant shall allow the City Manager or his designee,
during the terin of any Agreement and for a period of three (3) years from the date of termination
or expiration of any Agreement, access to and the right to examine and audit any Records of the
Applicant involving transactions related to the Services.
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4.5 Cone of Silence

CONE OF SILENCE
[, Notwithstanding any other provision in the specifications. The “Cone of Silence” prohibits the
following activities:

A. Any communication regarding this RFQ, RFP or Bid between a potential vendor, service
provider, bidder, lobbyist or Applicant and the City’s professional staff, including, but
not limited to, the City Manager and his or her staff;

B. Any communication regarding this RFQ, RFP or Bid between the City Commissioners
and any member of the City’s professional staff, including but not limited to, the City
Manager and his or her staff;

C. Any communication regarding this RFQ, RFP or Bid between potential vendor, service
provider, bidder, lobbyist or Applicant and any member of a selection committec;

D. Any communication regarding this RFQ, RFP or Bid between the City Commissioners
and any member of a selection committee therefore;

E. Any communication regarding a particular RFQ, RFP or bid between any member of the

City’s professional staff and any member of a selection committee; and

Any communication regarding a particular RFQ, REP or bid between a potential vendor,

service provider, bidder, lobbyist or Applicant and the Mayor or City Commissioners.

=

I1, These prohibitions do not apply to communications with the City Attorney and his or her
staff.

1. The “Cone of Silence” is imposed upon this RFQ, RFP or Bid after advertisement of said
RFQ, RIFQ or Bid. The “Cone of Silence” shall terminate at the time that staff makes his or her
recommendation to the City Commissioners, unless the Commissioners refers the Mayor’s
recommendation back to the Mayor for further review.,

1V. The “Cone of Silence” shall NOT apply to:

A. Oral communications at pre-bid conferences;

B. Oral presentations before publicly noticed selection committee meetings;

Contract negotiations during any duly noticed public meeting; Duly noticed site visits to
determine the competency of bidders regarding a particular bid during the time period between

the opening of bids and the time the Mayor makes his or her written recommendation;
Emergency procurement of goods or services;

Communications regarding a particular RFQ, RFP or bid between any person and the City’s
procurement agent or contracting ofticer responsible for administering the procurement process
for such RFQ, RFP or bid, provided the communication is limited strictly to matters of process or
procedure already contained in the corresponding solicitation document; or
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Communications regarding a particular RFQ, RFP or bid between the City’s procurement agent
or contracting officer responsible for administering the procurement process for such RFFQ, RIFP
or bid and a member of the selection committee provided the communication is limited strictly to
matters of process or procedure already contained in the corresponding solicitation document,
Communications in writing at any time with any City employee, official or member of the City
Council unless specifically prohibited by the RFQ, RFP or Bid.

V. Any questions, explanations or other requests desired by an Applicant regarding this RFQ
must be requested in writing to the City Clerk, 404 W. Jefferson Street, Quincy, Florida 32351 or
via facsimile at 850-875-7313. Applicants must file copies of all written communications with
the City Clerk’s Office.

VI. Please contact the City Attorney with any questions concerning thc “Cone of Silence”
compliance.

VIL. Upon imposition of the Cone of Silence for a particular RFQ, RFQ or Bid, the Manager
shall:

A. Issue a written notice to affected City departments;

B. File a copy of the Notice required by subsection (1) with the City Clerk with a copy to the
Mayor and City Commissioners; and

C. Include in the public solicitation for goods and services a statement disclosing the
requirements of the Cone of Silence as follows:

4.6 Istimated Schedule

The Staff anticipates that RFQ activities will take place in the order listed below,
Request for Applications Legal Advertisement

RFQ Release

Last Date for Subnrittal of Written Questions Prior to
Application Due Date

Applications Due

Review and Evaluation

Recommendation to City Commission

City Commissioner Award

Negotiation of Agreement

Commence Setrvices

16



[THIS SPACE INTENTIONALLY LEIFT BLANK]
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SECTION 5 - QUALIFICATION FORMS
The forms located in this section of the RFQ shall be included in the Sealed Application. Forms
not completed in full may result in disqualification.

[THIS SPACE INTENTIONALLY LEFT BLANK]
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FORM 1
APPLICANT’S STATEMENT OF ORGANIZATION

1. Full Name of Business Concern (APPLICANT):

Principal Business Address:

2. Principal Contact Person(s):

3. Form of Business Concern (Corporation, Partnership, Joint Venture, Other):

4, Provide names of partners or officers as appropriate and indicate if the individual has the
authority to sign in name of Applicant. Provide proof of the ability of the individuals so
named to legally bind the Applicant.

Name Address Title

If a corporation, in what state incorporated:

Date Incorporated:

Month Day Year

If a Joint Venture or Partnership, date of Agreement:

5. List all firms participating in this project (including subcontractors, etc.):

Name Address Title

L.
2.
3
4
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FORM 1
APPLICANT’S STATEMENT OF ORGANIZATION
(CONTINUED)

6. Outline specific areas of responsibility for each firm listed in Question 5.

i S

7. Licenses:

County or Municipal Occupational License No.

o0

(Attach Copy)

b. Occupational License Classification:

Occupational License Expiration Date:

2]

d. Social Security or Federal 1.D. No:

[THIS SPACE INTENTIONALLY LETT BLANK]
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FORM 2
PERSONNEL
For each person providing services sought in the RFQ, provide a detailed resume indicating that
individual’s areas of expertise and experience. It is preferred that resumes be provided in the
following format, but not required. Additional information may be provided at the option of the
APPLICANT.

A, Name & Title

B. Years Experience with:

This Firm:

With Other Similar Firms:
C. Education:

Degree(s)

Year/Specialization

D. Other Relevant Experience and Qualifications

E. Attach documentation showing Applicant is an active member of the Florida Bar eligible to
practice law in the State of Florida.

[THIS SPACE INTENTIONALLY LEFT BLANK]

21



FORM 3
REFERENCES
The Applicant shall provide a minimum of five references of public agencies presently, or
previously being served by the Applicant with similar services to those being proposed in this
Application.
1. Name of Public Agency:
Address:

Phone Number:

Principal Contact Person(s):

Year Contract Initiated:

2. Name of Public Agency:
Address:

Phone Number:

Principal Contact Person(s):

Year Contract Initiated:

3. Name of Public Agency:
Address:

Phone Number:

Principal Contact Person(s):

Year Contract Initiated:

22



4, Name of Public Agency:
Address;

Phone Number:

Principal Contact Person(s):

Year Contract Initiated:
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FORM 3

REFERENCES
(CONTINUED)
5. Name of Public Agency:
Address:
Phone Number:

Principal Caontact Person(s):

Year Contract Initiated:

[THIS SPACE INTENTIONALLY LEFT BLANK]
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FORM 4
NON-COLLUSION AFFIDAVIT
The undersigned individual, being duly sworn, deposes and says that:

1. He/She is of , the
Applicant that has submitted the attached Application;

2. He/She is fully informed respecting the preparation and contents of the attached
Application and of all pertinent circumstances respecting such Application;

3. Such Application is genuine and is not a collusive or sham Application;

4, Neither said Applicant nor any of its officers, partners, owners, agents, representatives,
employees, or parties in interest, including this affiant, has in any way colluded,
connived, or agreed, divectly or indirectly, with any other Applicant, firm or person to
submit a collusive or sham Application in connection with the Agreement for which
the attached Application has been submitted or to refrain from proposing in
connection with such Agreement, or has in any manner, directly or indirectly, sought
by agreement of collusion or communication of conference with any other Applicant,
firm, or person to fix the price or prices in the attached RFQ, or of any other
Applicant, or to fix any overhead, profit or cost element of the Application or the
response of any other Applicant, or to secure through any collusion, connivance, or
unlawful agreement any advantage against the City of Quincy, Florida, or any person
interested in the proposed Agreement; and

[THIS SPACE INTENTIONALLY LEFT BLANK]

25



FORM 4
NON-COLLUSION AFFIDAVIT
(CONTINUED)

5. The response to the attached RFQ is fair and proper and is not tainted by any collusion,
conspiracy, connivance, or unlawful agreement on the part of the Applicant or any of its
agents, representatives, owners, employees, or patties in interest, including this affiant.

Signature (Blue ink only)

Print Name

Title
Date
Witness my hand and official notary seal/stamp at the day
and year written above STATE OF FLORIDA)
) SS:
COUNTY OF )
BEFORE ME, an officer duly authorized by law to administer oaths and take acknowlecdgments,
personally appearcd as

, of , an
organization authorized to do business in the State of Florida, and acknowledged executing the
foregoing Affidavit as the proper official of for the use and

purposes mentioned in the Affidavit and affixed the official seal of the corporation, and that the
instrument is the act and deed of that corporation. He/She is personally known to me or has
produced as identification,

IN WITNESS OF THE FOREGOING, 1 have set my hand and official seal at in the State and
County aforesaid on this day of ,20 .

NOTARY PUBLIC

My Commission Expires:
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FORM 5
DRUG-FREE WORKPLACE
The undersigned Applicant in accordance with Chapter 287.087, Florida Statutes, hereby
certifies that does:
(Name of Company)

1. Publish a statement notifying employees that the unlawful manufacturing, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the workplace
and specifying the actions that will be taken against employees for violations of such
prohibition.

]

. Inform cmployees about the dangers of drug abuse in the work place, the business’s policy
of maintaining a drug-free workplace, any available drug counseling, rehabilitation, and
employee assistance programs, and the penalties that may be imposed upon employees
for drug abuse violations.

X,

3. Give each employee engaged in providing the contractual services that are under
consideration a copy of the statement specified in subsection (1).

4. In the statement specified in subsection (1), notify the employee that, as a condition of
working on the contractual services that are under consideration, the employee will abide
by the terms of the statement and will notify the employer of any conviction of, or plea of
guilty or nolo contendere to, any violation of Chapter 893 or of any controlled substance
law of the United States or any state, for a violation occurring in the workplace no later
than five (5) days after such conviction.

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or
rehabilitation program if such is available in the employee’s community, by any
employee who is so convicted.

[THIS SPACE INTENTIONALLY LEFT BLANK]
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FORM 5
DRUG-FREE WORKPLACE
(CONTINUED)

6. Make a good faith effort to continue to maintain a drug-free workplace through
implementation of this section.

As the person authorized to sign the statement, [ certify that this firm complies fully with the
above requirements.

Signature (Blue ink only)

Print Name

Title

Date

Witness my hand and official notary seal/stamp at the day

and year written above STATE OF FLORIDA)

) SS:

COUNTY OF )

BEFORE ME, an officer duly authorized by law to administer oaths and take acknowledgments,

personally appeared o as
, of , an

organization authorized to do business in the State of Florida, and acknowledged executing the

foregoing Form as the proper official of for the use and purposes

mentioned in the Form and affixed the official seal of the corporation, and that the instrument is
the act and deed of that corporation. He/She is personally known to me or has produced
as identification.

IN WITNESS OF THE FOREGOING, I have set my hand and official seal at in the State and
County aforesaid on this day of .20 .

NOTARY PUBLIC

My Commission Expires:
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FORM 6
ACKNOWLEDGMENT OF ADDENDA

The Applicant hereby acknowledges the receipt of the following addenda issued by the City and
incorporated into and made part of this RFQ. In the event the Applicant fails to include any such
addenda in the table below, submission of this form shall constitute acknowledgment of receipt
of all addenda, whether or not received by him/her.

ADDENDUM | DATE PRINT NAME TITLE SIGNATURE
NUMBER RECEIVED (BLUE INK ONLY)
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Request for Qualifications - Attorney Services
RFQ Deadline - May 30, 2014 at 4:00 pm

Firm 1 2 3 3

Minimum Qualifications

gjiojm|>

information Provided

T nm|g|la|we®

Supplementary Information

Conflict of Interest

Form 1

Form 2

Form 3

Form 4

Form 5

Form 6

Firm 1

Firm 2

Firm 3

Firm 4

Firm 5

Firm 6




City of Quincy
Evaluation Sheet for City Attorney RFQ

Firm Name

Location
of Firm
10 Pts

Related
Experience
30 Pts

Expertise

25 Pts

References

20 Pts

Reputation

15 Pts

Total

Grant & Rumph, PA

Ard, Shirley, & Rudoiph, PA




QFD Monthly Aciivity Repoh‘

May 2014
2014 2013
Total Fire Calls 91 97
City 77 83
County 14 14

[Total Man Hours

53 hrs 35 mins

67 hrs 28 mins

City

27 hrs 18 mins

28 hrs 35 mins

County

26 hrs 17 mins

41 hrs 1 min

[ Type Fire Calls - City

Structure

Vehicle

False Alarm

Hazard

Rescue

Wood & Grass

OIolo|=NN O

'Other

N[O 2NNO

Type Fire Calls - County

Structure

Vehicle

False Alarm

Hazard

Rescue

Woods & Grass

NICINOCI BN

QOther

RN
o

[&; ) IEEN SN PEE N o, J [N G R}

Fire Causes

Accidental

Undetermined

Suspicious

Arson

OICIN

oINIOoOIN

Average Response Time

City

3.60 mins

2.81 mins

|County

8.22 mins

8.23 mins

Average Firefighters per Call

City

3.8

3.67

County

2.66

2.83

Average Time Spent per Call

City

21.66 mins

6.56 mins

County

38.94 mins

37.20 mins




QFD Monthly Activity Report

May 2014

2014 2013
Responses Out of District 1 1
Mutual Aid Responses * 1 1
Deaths 0 0
Injuries 0 0
Fire Prevention Programs 0 1
Fire Safety Inspection 22 6
Fire Investigation 0 0
Plans Review 1 1
Training Man Hours 221 hrs 336 hrs
Hydrants Serviced/Painted 0 482
Utility Turn Ons 58 70
Smoke Detector Installs 0 0
* Fuel Spill 5/12/14 -0 MM 192 West
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FL CITY OF QUINCY
: XXX XHHX-XOO5TTT
Purchasing Card May 05, 2014 - June 04, 2014

BANKCARD CENTER Statement Date 06/04/14 | | Previous Balance ...

PO BOX 982238 Payment Due Date 06/18/14 | | PAYMENLS ..cccrvrunenrrrvesrrvesmmmmrrcsereccenes

EL PASO, TX 79998-2238 Days in Billing Cycle ......cccocvcorcrinennnnr . 31| | Credits

Customer Service: Credit Limit .... Cash

1.888.449.2273 24 Hours Cash Limit Purchases

Total PAyment DUE ..cccccrrrirmmamsvensens 5,870. IS cevererenrierereremmnssssrrencentasess ... $0.

TTY Hearing Impaired: otal Payment Due §25,870.44 Olher. D'eb:ts $0.00

1.800.222.7365 24 Hours | Overlimit Fee reeeree s $0.00
Late Payment FEe ........cmmmmrnreens $0.00

Outside the U.S.:

1.509.353.6656 24 Hours Cash Fees ... $0.00

4 Other Fees $0.75

For Lost or Stolen Card: .

1.868.449,2273 24 Hours Finance Charge _$0.00
Current Balance ... $25,870.44

i
Account Number

FPurchases and i
Credit Limit Credits Cash Other Debils Tolal Activity
BELL, REGINALD -
KKK XK-XKXX-5834 .
3,500 4012 0.00 1,132.39- 1,082.27
DEPARTMENT, FINANCE :
KA XRAK-XHANA-T 227 )
50,000 0.00 0.00 20,866.78 20,866.78
EVANS, BESSIE
xxxx-xxxx—xxxx-zsss :
500 : 149.95 0.00 154.70 475
HAIRE, TOMMY SCOTT
XXXK-XHKX-XKXX-4581
1,500 25.00 0.00 384.08 359.08

lLSICiES‘-I 258704l 2587044 4715290003775777

aglpelsylyfpghe | bt g el e
BANK OF AMERICA

PO BOX 15731

WILMINGTON, DE 19886-5731

“lll"lll‘ll""lllllllI[I[III[III"I"II!IIIII'I'I"IIIlII”Il'

FL CITY OF QUINCY *£N0009282
404 W JEFFERSON ST

QUINCY, FL 32351-2328

Account Number: XXXX-XXXX-XXXX-5777
May 05, 2014 - June 04, 2014

Total Payment Due $25,870.44

Payment Due Date i 06/18/14 }
Enter payment amount . \

D Gheck here for a change of mailing address or phone numbers
Please provide alf comreclions on the reverse side.

Mail this coupon along with your check payable to:
BANK OF AMERICA

E5L995900 L M:000 5000377577 7



...Posting payments:. Payments received by mail at the remittance address shown on the Payment.Coupon. portion of the face of this statement on a
banking day will be posted to your account on the day received. If we receive your mailed payment on a non-banking day, we will post it to your
account on the next banking day. There may be a delay of up to 5 banking days in posting payments made at a location other than the mailing address
listed on the front of your payment coupon.

Service for the hearing impaired (TTY/TDD): Contact our service for the hearing-impaired at 1.800.222.73865.

Telephone monitoring: For the purposes of monitoring and improving the quality of service, Bank's supervisory personnel may listen to and/or
record telephone calls between Bank employees and any person acting on Company’s behalf.

Disclosure: We may furnish to your employer information concerning your use of your account. To read more about our information disclosure,
please visit www.bankofamerica.com/corporatecarddisclosure or call the customer service number listed on your statement to request a copy.

In case of errors or questions about your bill: Errors or questions about your bill must be received in writing no later than 60 days after we sent
you the first statement on which the error or problem appeared. Please mail this information to BANKCARD CENTER, PO BOX 982238, EL PASO,
TX 79998-2238. Your letter must include the following information:

- The company name, cardholder name and account number in question.

- The dolfar amount of the suspected error.

- A written description of the error and why you believe there is an error. If you need more information, describe the item you are unsure abott,

(W

Customer Service: For questions regarding transactions, general assistance, and
reporting lost and stolen cards, call:

Within the U.S. Qutside the U.8.
1.888.449,2273 1.509.353.6656
(collect calls accepled)

i

Thank you for your business.

Please write your change of address here:

Street

Cily

State Zip

( ) { )

Home Phone . Business Phone

Posting payments: Payments received by mail at the remittance address shown on the Payment Coupon portion of the face of this
statement on a banking day will be posled to your account on the day received. If we receive your mailed payment on a non-banking day, we
will post it to your account on the next banking day. There may be a delay of up to 5 banking days in posting payments made at a location
other than the mailing address listed on the front of your payment coupon.
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FL CITY OF QUINCY
FHOOCKRIXK-XKKK-5TTT
May 05, 2014 - June 04, 2014
Page 30of 6

Account Number
Credit Limit
HICKS, SYLVIA
FOXX-XKKK-XXKX-5876 .

1,500 0.00 0.00
JORDAN, CHRISTOPHER

HIOKKKKK-XXXK-3207

2,500 . 0.00 0.00
PIAWAH, BERNARD 0

FXXX-XAKKK-XXXKX 4168

1,500 0.00 0.00
SAPP, GLENNH -
KKHHA=XHKAKK- XXXX-2285
1,500

SHERMAN, ANN
KIOK-HRIHA-XAXXK-5884
1,058 0.00 0.00 12.35 12.35

Purchases and

Cradits Cash Other Debits Tolal Activity

308.00 308.00

1,180.12 1180.12

342.41 42.41

341.93 ‘ 0.00 664.85 - 12292

TAYLOR, GREG
KK -KRXK-XAKXK-3558
1,500 3213 0.00

1,413.89 1381.76

Posting Transaction .
Date Date Descn’pﬁon Reference Number MCC Charge Credit
FL.CITY, OF QUINCY - ' T e T e Total Activity
Account Number: XXXXXXXXXXXXS??? S Uil : L “-$11,692.54
05/20 05119 PAYMENT THANK YOU AZ 70000004138825097354284 0008 . 11,592.54
BELL, REGINALD -7 |7 L R s A “Total Activity
‘Account Nurmber: XXXXXXXXX)(XX—5834 - LT L S ,082.27 V
05/20 05119 STONES HOME CENTERS STOREQUINCY FL 24013394139001353261146 5200 34.80

05/20 05/18 STONES HOME CENTERS STOREQUINCY FL 24013394139001353261086 5200 37.51

05/20 05119 STONES HOME CENTERS STOREQUINCY FL 24013394139001353260692 5200 37.51

05/21 05/20 STONES HOME CENTERS STOREQUINCY FL 24013394140001420332430 5200 © 14658

05/21 0518 STONES HOME CENTERS STOREQUINCY FL 74013394138001353260283 5200 37.51
05/22 05/20 STONES HOME CENTERS STOREQUINCY FL 74013384140001420331411 5200 2.61
05/30 05/28 RADIATORS INC OF TALLA TALLAHASSEE FL 24323044149577148010017 5533 227.00

05/30 05/289 STONES HOME CENTERS STOREQUINCY FL 24013394149002034195453 5200 14.49

06/02 0530 STONES HOME CENTERS STOREQUINCY  FL 24013394150002099609782 5200 37.98

06/02 05/30 STONES HOME CENTERS STOREQUINCY FL 24013394150002099609428 5200 18.99

06/04 06/02 AG-PRO 850-877-5522 FL 24168044154380012883230 5589 564.18

06/04 06/03 STONES HOME CENTERS STOREQUINCY FL 24013394